
APPENDIX P. 
Mentor Assistance Program Evaluation Form 

Directions:  Indicate the work completed in each of the four (4) areas described below.  Submit completed form to 
building/district administrator for approval. 

Employee’s Name:  

Building:  

Short Term/Long Term Mentor (indicate which):  

Employee Mentored:  

 

Mentors and employees shall complete this prior to the Mentors receiving their stipend as defined in Appendix B. 

Expectations:   
 

a. Mentors and employees shall meet for one half (1/2) day prior to school starting to review classroom 
expectations, building procedures, grade book software, etc. 

 
Did you meet with your mentee to review classroom expectations, building procedures, grade book software, etc.? 
 Yes 

No 
 

b. Long Term Mentors and employees shall meet at least once weekly throughout the year.  Short Term Mentors and 
employees shall meet at least once weekly throughout the first semester. 
 
Did you complete the required meetings? 
 Yes 

No 
 

c. Mentors and employees shall be released to observe each other’s instructional practice three (3) times per year for 
beginning employees, and one (1) time per year for experienced employees.  These release days shall be one half 
(1/2) day. 
List the dates of observations occurred: 

•  
•  
•  

 
d. List 3-5 topics you discussed with your mentee during the months you worked together: 

•  
•  
•  
•  
•  

 
Submit completed form to Human Resources for payment on next scheduled payroll. 

 

Employee’s Signature:  Date:  

Administrator Signature:  Date:  
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